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Annex: Financial Guideline of JICA Labo-based Education (LBE) Fund
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Financial matters in the JICA LBE Fund, contracting, expenditures, reporting and adjustment should be carried out according to the regulations of JICA Indonesia Office as follows:

1. Concluding a contract

(1) Those who are awarded the fund will conclude a contract with the project. A financial proposal will be reviewed again at the same time.
(2) Upon the conclusion of the contract, the fund will be paid. The payment will be made in 3 times; the 1st one in October 2009 for 40% of the total fund, the 2nd in Januay 2010 for 30%, and the 3rd in April 2010 for the rest.
2. Cautions in expenditure
(1) Receipts for every payment
A receipt should be collected from a shop or a company for all expenditures. 
(2) Quotations from several shops or companies
In buying consumable materials and equipment whose amount exceed Rp9, 000,000, quotations from more than two shops or companies should be collected. Then the awardees should purchase from the cheapest one. 
(3) Registration of equipment and books
Equipment whose amount exceeds Rp1,800,000 should be registered in an equipment list of a laboratory which a proposed research group belong to. Also JICA logo should be put on registered equipment. Books should also be registered.
3. Reporting and adjustment
(1) Report

The awardees should report the amount spent to the project in January 2010, March 2010 and June 2010 by submitting the following documents.
· Prescribed financial report with original receipts from shops and companies

· Photocopy of registered equipment list.

All the reports are subject to official audit by JICA and the Japanese government. 
(2) Adjustment of the fund unused

When the awardees report the amount spent to the project in January 2010, March 2010 and June 2010, the amount of the fund unused should be paid back to the project.
For more information and clarification, please contact the project office;

	Project Office of Technical Cooperation Project for

The Development of The Engineering Faculty of The Hasanuddin University

Office hour: Monday to Friday 8:30-16:30

TEL: 0411-582485 / FAX: 0411-582784 / HP: 0811-411-9921

E-mail: unhas_jicatcp@hotmail.com / Attention: Ms. Dhyen, Secretary

Address: Lantai 8, Gedung Rectorat, Universitas Hasanuddin,

JL.Perintis Kemerdekaan Km.10, Tamalanrea, Makassar, Indonesia 90245
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